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Hacrosimuii  1okyMeHT HE MOXKET OBITh TMOJHOCTHIO HIJIM YaCTUYHO BOCIPOM3BEIEH,
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. O01Me moJoKeHus

1.1. ITonoxkenre 00 oOpraHuU3alMOHHOM OTAeine bemomopcko-OHexckoro (duamana
OI'BOY BO «I'YMP® umenu aamupana C.O. MakapoBay (nanee — Ilomoxkenue) paspabortaHo
B COOTBETCTBUU ¢  TpeboBanmssmu  Ycraa DPI'BOY BO «I'VMP® wumenu agmupana
C.O. MakapoBa» (manee — VYuuBepcurer), llomoxenuss o bemomopcko-OHexckoMm (unmane
OI'BOY BO «I'VMP® wumenn ammupana C.O. MakapoBa» (manee — @Ounuman), a Takke
TpeOOBaHUAMU JEHCTBYIOLIETO 3aKOHOAaTeNIbecTBa Poccuiickoit @enepanuu.

1.2. Opranuzamuonnsii otAen beromopcko-Onexckoro ¢umunana ®I'bBOY BO «'YMPO
umenn aamupana C.O. MakapoBa» (nanee — OpraHu3aiiMOHHBIA OTIEN) ICHCTBYET Ha OCHOBAHHUU
JeicTByIOIIEro 3akoHoaTenbcTBa Poccuiickoit @enepanuu (B Tom yucie denepanbHOro 3aKoHa
«O06 obpazoBanuu B Poccuiickoii @enepannu, heaepabHBIX TOCYIapPCTBEHHBIX 00pa30BaTEbHBIX
CTaHJapTOB, MPUKA30B W pacnopstkeHuit MunucrepctBa TpaHcnopTta Poccuiickoii denepanun
u @enepanbHOr0 areHTCTBA MOPCKOIO W PEYHOI0 TPAHCIOPTa, NPHUKA30B U PaclopsLKEHUN
MunucrepcTBa Hayku U Bbicimiero oOpasoBaHusi Poccuiickoit ®enepaunu u MuHHCTEpCTBa
npocBenieanst  Poccuiickoit  ®Depepanuu), MexnayHapoagnoro crammapra SO 9001:2015,
Mexnynaponnoit kouBenuuu I[IJIHB, MexayHapogHoli KOHBEHIIMM O TIpaBax peOE&HKa,
HOPMAaTHBHBIX aKTOB YHHUBepcuTera U duiinana, UHBIX HOPMATUBHBIX aKTOB, PETJIaMEHTHUPYIOIINX
o0pa3oBaTeNbHYI0, PABOBYIO JIeATeIbHOCTh B Poccuiickoii @eneparuu.

1.3. [Tonoxkenne pa3paboOTaHO C LEIBIO ONMPEACIICHUS OCHOBHBIX 3aJad U (YHKIUH,
CTPYKTYPBI U IPUHIUIOB (HYHKIIMOHUPOBaHUS OpraHu3alMOHHOTO OT/ENA.

1.4. OcHoBHOM 1ENBI0 AesTeNbHOCTH OpraHU3allMOHHOTO OTJeNa SBISIETCS OOeCreYeHUe
OTJICIIbHBIX HaMpaBIECHUI OpPraHU3aI[MOHHO-YIIPABIEHYECKOT0 XapakTepa C y4ETOM BBINOJIHEHUS
TpeOoBaHUi (pemepabHBIX TOCYAAPCTBEHHBIX O0pa30BaTEIbHBIX CTAHAAPTOB U IOJIMTHUKH
YHuuBepcurera B 00JacTH KauecTna.

1.5. Opranu3anvoHHBI  OTHEN SBJISETCS CTPYKTYpHBIM mopapasjeneHueMm Dumnmana,
o0ecrnevynBaroIIUM B MpeiesiaX CBOSH KOMITETEHIUU:

- BEJICHUE JIeJIONPOU3BO/ICTBA 1 HOMEHKJIATYPhI JET;

- IPaBOBOE COMPOBOXKAECHUE ACATEIHbHOCTH OPraHn3aliu;

- OpraHu3aluIo0 OXpaHbl TPYAA;

- KOOpJIMHAIUIO BOMPOCOB B chepe cucteMbl MeHekMenTa kadecTBa (CMK);

- OCYIIECTBIIEHHE YKOHOMUYECKON U 3aKYIOYHOM JIeATENbHOCTH U IJIaHUPOBAHMUS;

- OCYIIIECTBIICHHE  OTHENIbHBIX  HaNpaBleHUH  JEeATeNbHOCTH B  00pa3oBaTelbHO-
BOCITUTATEILHOM cdepe;

- OCYIIECTBIICHHE OTAETbHBIX HamNpaBlieHUN WHPOpMaTH3alMK, BeACHHE O(UIUATHHOTO
caiiTa OpraHv3aluy;

- COCTaBIIEHHE HEOOXOUMON OTYETHOCTH;

-3 dexTuBHOE W paAlMOHAIFHOE HCIOJb30BaHUME MMYIIECTBA, 3aKpPEIUIEHHOTO 3a
OpranuzaivoHHBIM OTJIEJIOM B COOTBETCTBUHU C TPEOOBAHUAMH 3aKOHOJATENhCTBAa Poccuiickoit
®denepanyvi ¥ ”HBIMA HOPMATHBHBIMU TTPABOBBIMH aKTaAMHU.

1.6. PykoBonutenem OpraHU3alliOHHOTO OTHeNa SBJSETCS HadaabHUK OpraHu3alliOHHOTO
oTnena.

1.7. Hawanpauk OpraHu3aiiioOHHOTO OTJieJa OpraHu3yeT BBHIMOTHEHHE 3a7ad OTAena
B cooTBeTcTBUU C [lojoxkeHnemM 00 OpraHu3allMiOHHOM OTHEJI€ M CBOEH JIOJKHOCTHOM
UHCTPYKIUEN.
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1.8. Havanpnuk OpraHu3aliliOHHOTO OT/ENIa HECeT IMEPCOHAIbHYI0 OTBETCTBEHHOCTH 32
KauyeCTBO M CBOEBPEMEHHOCTHb BBINOJIHEHUS LeNed, 3a7a4 U (PyHKUUN, BO3JIOKEHHBIX Ha HEro
B cooTBeTcTBUU C [lonoxennem 06 OpraHu3aliMOHHOM OTAEJE U IOJXKHOCTHOM MHCTPYKIIMEH.

1.9. Havanpnuk OpraHu3allioHHOTO OTAela U Apyrue paboTHukd OpraHu3aliOHHOTO
oTJeNa Ha3HAYaroTCs Ha JOJDKHOCTH M OCBOOOXIAIOTCS OT AOJDKHOCTEH nupekropom Dunmana,
B IIOPSJIKE, YCTAHOBJICHHOM JICHCTBYIOIIUM TPYAOBBIM  3aKOHOJATENbCTBOM  Poccuiickoit
denepauuu.

1.10. Corpymuuku (pabotHuku) OpraHu3alMOHHOTO OTACIA HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTb 33 KQUeCTBO M CBOEBPEMEHHOCTH BBITIOJHEHUS II€JIeH M 3a/1a4, BO3JIIOKECHHBIX Ha
HUX B cooTBeTcTBUM cC [lomoxkennem 00 OpraHu3aliuOHHOM OTAENE U JOHKHOCTHBIMU
UHCTPYKLUSMHU.

I1. [IpuBep:keHHOCTH MOJUTHKE YHHUBEPCUTETA B 00/1aCTH KayecTBa

2.1. OpraHu3anvOHHBIA OTAEN OCYIIECTBISIET CBOM (DYHKIIMH B COOTBETCTBHUHU C TIOJTUTUKOM
B 00JIaCTH KauecTBa Y HUBEPCHUTETA.

2.2. O6s3arHOoCcTH  OpraHu3allMOHHOTO OTJENa [0 PeATN3alud TOJUTHKH B OOJIACTH
Ka4yecTBa YHUBEPCUTETA COCTOST B 00ECIIeUCHHUH:

- KauecTBa peaau3yeMbIX PyHKIUN (yciyr);

- 3¢)(eKTUBHOCTH UCIIOJIb30BAHUS PECYPCOB;

- He0OXOAMMOTO YPOBHSI KBAIM(UKAIUK pabOTHUKOB OpraHu3allmOHHOTO OT/IENa,

- YETKOT0 pacnpezneneHus OTBETCTBEHHOCTH U IIOJIHOMOYH I pabOTHUKOB
Opranu3alvoHHOIO OT/ENA;

- ICIIOJIHEHUsI TpeOOBAaHMM HOPMATUBHBIX IPABOBBIX M  JIOKAIBHBIX JJOKYMEHTOB
(meticTByromiero 3akoHomatenabcTBa  Poccuiickoit  ®enepanuu (B TOM  YMCIIE  [IPHUKA30B
U pacnopsbkeHuid Munucrepersa tpancnopra Poccuiickon ®@enepanuu u OenepalbHOro areHTCTBa
MOPCKOTO M PEYHOTO TpaHcmopTa), MexayHapoaHoit koneHiuu [IJIHB, HopMaTHBHBIX aKTOB
VYHuBepcutera (B TOM 4MCi€ NMPUKA30B M PACHOPSKEHMI), HOPMAaTUBHBIX akToB Puimana (B TOM
YHClie IPUKA30B U pacOPsHKEHUN);

- CHIKCHHUSI PUCKOB, CBA3aHHBIX C HEUCIIOJHEHUEM WM HEHAJJIEXKallUM HCIIOJHEHUEM
COTPYJIHUKAMU MOJIpa3/iesieHusl CBOMX 00sS3aHHOCTEN;

- CBOEBPEMEHHOTO OOHApYKEHHUsI W TMPelOTBpAILEHHs JTIOObIX OTKIOHEHHWH OT HPUHSATHIX
CTaHJapTOB;

- BHECEHMs MPEUIOKEHUN 10 KOPPEKTUPOBKE OOIIeH NOJUTUKU HpU €€ eXeroJHOM
[IEPECMOTPE PYKOBOJICTBOM Y HUBEPCHUTETA;

- IOJIZIEpKaHUsl M TOCTOSHHOTO COBEPUICHCTBOBAHMS KayecTBa y4eOHOro Impoiiecca,
CPENCTB U METOJIOB,;

- IOHUMaHUs  TOJMTUKM  YHHBepcuTeTa B  oOlacTM  KadyecTBa  paOOTHUKAMHU
OpraHu3aluOHHOTO OT/IENA;

- KayecTBa YCIyr, mnpenocrabisieMblx DunmamoMm noTtpedburento (B TOM 4YHCIE HYTEM
oOecrnieueHus MpodeccruoHaNbHON MOArOTOBKH, MEPENOJrOTOBKA W TOBBIIICHHUS KBaTH(PHUKAIIUN
pabotHukoB dDunmana, pa3BUTHS U COBEPUICHCTBOBAHUS MAaTepPHAIbHO-TEXHUYECKOH 0Oa3bl
®unana, UCIOJIb30BaHNS HHHOBAIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOIOTUI);

- IOBBIIIEHUSI YPOBHS  yJOBJIETBOPEHHOCTH MOTpEeOUTENel yCnyr, NpeaoCcTaBIsieMbIX
dunmranoM, ¢ y4€ToM UX CrieluPpUIeCcKuX TpeOOBaHUMN.
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I1l. OcHoBHBIE 3a1a4u ¥ PYHKIIUM

3.1. OcHoBHBIE 32124 OPraHu3alMOHHOTO OT/IeJIa:

- CHCTEMATHYeCKOe COBEPIICHCTBOBAHMWE CHCTEMBI paboThl OpraHU3alMOHHOTO OTIeNa
(B TOM uucie aHaliW3 M KOHTPOJb PAOOTHI, MPOBOAMMON €ro pabOTHHKAMH; YCHIIEHUS DPOJIH
BHEIIIHUX CBSA3EH);

- ygyacTue B ToOa0O0pe KBaTU(HUIIMPOBAHHBIX KaapoB g obecriedueHus 3PGHEKTUBHON
nesaTenbHOCTH Dunrana;

- B3aUMOJICHCTBUE CO CTPYKTYPHBIMH TOJPA3ACICHUSAMU U JIOJDKHOCTHBIMH JIMIIAMU
VYuuBepcurera u ®Punmana, opraHu3aludsMid U OpraHaMH TOCYAapCTBEHHOW BJIACTH W MECTHOTO
CaMOYIPAaBIICHUS, OpPraHU3ALUAMU PA3IUYHON (OPMBI COOCTBEHHOCTH (B paMKax KOMIETCHIIUU
Oprann3anuoHHOTO OT/IENA);

- YKpeIIeHUe MOJI0XKUTENbHOTO UMHKa YHuBepcuteTra n Ounnana, Kak 00pa3oBaTeabHON
OpPraHU3alMK C BBICOKOW COLMAIIBHON OTBETCTBEHHOCTHIO;

- COBEpILIEHCTBOBaHKE (pupMeHHOTO0 cTUJIs YHUBepcuTeTa u dunnania,

- oOecrieueHe BeICHUs ACTIONMPON3BOACTBa B Dunare;

- pazpaboTka U  COBEpUICHCTBOBaHHWE JOKYMEHTaluu (B paMKax KOMIETCHIIUU
Opranu3aliiOHHOTO OT/IeNIa) U KOHTPOJIb Ha/l UCTIOTHEHUEM TPeOOBaHUM IOKYMEHTAIUH;

- mpaBoBoe obecreueHue aesTensunoctu Ounnana;

- obecrieyeHre KOPPEKTHOM paboThl odunmambHOro caifta dwinana M €ro COOTBETCTBHS
TpeOOBaHUSIM JICHCTBYIOLIETO 3aKOHOIaTeNbeTBa Poccuiickoit deaepanuy;

- MOATOTOBKA MH()OPMAIMOHHBIX MAaTEPUAIOB JJISl pa3MEIICHUS Ha OQHUIIMAIBHOM CaiTe
Yuausepcurera u Gunmana (B pamMkax KomrnereHuuu OpraHu3aiuoHHOTO OT/eNa);

- oOecrieueHNe pealn3aliy e TSIIEHOCTH B chepe OXpaHbI TPY/Ia;

- yuactue B 93QPeKTHBHOM IIaHUPOBAHUU AesTenbHoCcTH Dunnana;

- OpraHu3alys OCYIECTBICHUS 3aKYIIOK TOBAPOB, padOT U yCIIyT;

- y4acTue B 3aKJIFOUYEHUU KOHTPAKTOB (JIOTOBOPOB);

- 9(peKkTUBHOE TOCTUKEHUE 3aJaHHBIX PE3YNIHTATOB JIJIsl HYX ]l Dunnana;

- yqactTieé B 00pa30BaTeNbHO-BOCIUTATENILHON  JEATENbHOCTH B Ipeaenax CBoeH
KOMIICTCHIIHH;

- ydacTue B MOJTOTOBKE MPOEKTOB IJIAHOB (PMHAHCOBO-XO3SIICTBEHHOHN AESITENbHOCTH Ha
MPEACTOSAIINN TIAHOBBIN NEPUO;

- pa3BUTHE MaTepuaibHO-TEXHUYeCcKoi 0a3bl Dumnmana,

- peanu3anusi MOJUTUKH B 00JIACTH Ka4eCTBa.

3.2. OcHoBHbIe pyHKIHN OPraHn3anMoOHHOrO OT/AeA:

- yJacTHe B MpeJeNiax CBOeW KOMIETEHIIMU B MOJTOTOBKE M MCIOJHEHUH YIIPABICHUECKUX
peuieHuit pykosoacTsa Ounnana;

- OPTaHU3aAIMOHHO-METOJUYECKOE PYKOBOJICTBO, KOOPJAMHAIMS ¥ KOHTPOJb JEATEITbHOCTH
CTPYKTYpHBIX Tofpa3aeneHuit dunmana 10 BompocaMm, OTHOCSAIIMMCS K KOMIIETEHIIUU
OpraHu3allMOHHOTO OT/IENA;

- obecrieueHre BEICHHUS JEIONPOU3BOACTBA (B TOM 4YHclie O(OpMIECHUE JEIOBBIX
JIOKYMEHTOB B COOTBETCTBHU C TPeOOBAaHUSIMH CTAHIAPTOB, CO3JAHUE YCIOBUUW JIS JIBHXKCHHS
JIOKYMEHTOB (OpraHu3alus PErucTpanu JOKYMEHTOB, KOHTPOJb 3a JIBH)KEHHEM JOKYMEHTOB
Y CPOKAMU WX MCIOJIHEHHUS), CO3/JaHHE YCJIOBHM JUIsl TOWCKA WCIIOJHEHHBIX JIOKYMEHTOB
(popmupoBaHue JOKYMEHTOB B Jiela B COOTBETCTBUU C HOMEHKJIATYpOUl Jel), CO3/laHue YCIOBUI
JUISl XpaHEHUs TOKYMEHTOB); BEJICHHE HOMEHKJIATYPHI JIeJl, OO KOHTPOJIb 3a €€ COOJII0ICHUEM;

- obecrieueHme BeIeHUs KaJIpOBOTO JEIOMPON3BOACTBA (B TOM UHKCIIE: MOATOTOBKA, BEICHUE,
yuéT, XpaHeHHe, COOTIOACHHE MTOPSIKA U CPOKOB JBHKEHHUS KaJIPOBBIX TOKYMEHTOB);
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- obecrieueHre BEJCHHS JENONPOU3BOACTBA MO KYpPCAaHTCKOMY COCTaBy (KOHTHHICHTY
oOyJaromuxcsi), BKJIouasi BeJICHUE JUYHBIX JeJl, padoTy M0 BOMHCKOMY y4YeTy 00ydaroluxcs;

- opMmupoBaHUE OTNIEIHHBIX BHIOB OTUYETHOCTU B 0aze DemepanbHOrO peecTpa CBEICHUU
0 JIOKyMEHTax 00 oOpa3oBaHud W (WiW) O KBamuduKaIuu, JoKyMeHTax o0 oOyuenun (DPPJ1O)
(B mpenenax kommereHIMKH OpraHu3alMoOHHOTO OT/AENAa M B paMKax pacrpeneneHus (QyHKIui
MEX1y CTPYKTYPHBIMHE Mopa3s/eacHusamu Ourana);

- CO3/1aHUE YCJIOBUH U XpaHEHUS JOKYMEHTOB B paMKaxX CBOEH KOMIIETEHIIMH, BKJIIOYast
oOecrnieueHre BeJICHUS apXUBHOTO JIEIOMPOU3BO/ICTBA;

- IPaBOBOE COMPOBOXKAEHHUE JAeATeNbHOCTH Puinana (B TOM YHCIe ydacThe B pa3paboTke
OTJICNbHBIX PETJIAMEHTUPYIOLIUX JOKYMEHTOB, OTBETOB Ha 3allpOChl, y4acThe B CyJEOHBIX Jemax,
JIOTOBOPHO-TIPETEH3MOHHOM paboTe);

- obecrieuenue B uimane cobnoaeHns TpeOoBaHUM IEHCTBYIOIIETO 3aKOHOAATENHCTBA;

- OCYIIECTBIICHUE PA0OOTHI C YUPEAUTEIBHBIMA M MPABOYCTAHABIUBAIOUIMMH JTOKyMEHTAMU
Yuusepcurera u Ounnana;

- OCYIIECTBIICHUE MEPONPHUATHIA 1O YKPEIUICHHUIO JTOTOBOPHOM, (PMHAHCOBOH W TPYAOBOU
TUCIHUIIMHBL B Ounnarne;

- OpraHu3anusi OXpaHbl TPyJa, BKIOYAs ydacTue B pa3pabOTKe IUIAHOB MEPONpPHUATHH,
HAIPaBIEHHBIX Ha cO3[jaHNe 0€30MacHBIX U OJIaroNpUsSTHBIX YCIOBUN TPYAQ;

- KOOpAMHAIMS U PYKOBOJCTBO INMPOLECCAMU BHEJPEHUS CUCTEMBI MEHEIKMEHTA KauecTBa
obpazoBanus (CMK), ydactue B ayquTtax B cepe MEHEXKMEHTa KauecTBa, JOKYMEHTAIIMOHHAs
pabota B TaHHOU cdepe;

- OCYIIECTBIICHHE B TMpefesiax CBOEW KOMIIETEHIIMH JAEATEeIbHOCTH B 00pa3oBaTelbHOU
chepe B COOTBETCTBHM C TPeOOBAHHMSIMHU 3aKOHOJATENbCTBA Poccuiickoit denepanvu U UHBIMH
HOPMAaTUBHBIMH ITPABOBBIMU aKTaMU;

- OCYILIECTBJIEHUE B TNpeAeNax CBOECM KOMIETECHIIMM 3KOHOMHUYECKOM M 3aKyNOYHOM
NEeSTeNIbHOCTH JUIs Hy 1l Duiinana v MiIaHupOBaHMUS,

- paboTa Ha ANEKTPOHHBIX IJIONIAIKaX B cepe 3aKyIOYHOH NesITeThHOCTH;

- obecrieueHre TJIACHOCTH M TPO3PAYHOCTH OCYIIECTBICHUS 3aKymnok Uit Puimana,
NPEOTBPALIAOIINX KOPPYIIHIO H JPYTHE 3I0YIOTPEOICHNUS;

- IPOBE/ICHUE aHaIM3a (PUHAHCOBO-X03s1iicTBEHHOM AeaTenbHoCcTH Dunnana;

- OCYIIECTBJIICHHWE B TpeieNiaX CBOEH KOMIIETCHIIMM KOHTPOJIS 32 BBHIMOJIHEHHEM IUIaHa
(MHAHCOBO-XO3HCTBEHHOW  JIESITEIbHOCTH, IUIAHA TMOCTYIUIEHHs JOXOJOB OT  IJIATHBIX
00pa30oBaTeNbHBIX YCIYT M MHOM TPUHOCSMICH JOXOJ AEATENbHOCTH W JPYrUMH (UHAHCOBBIMHU
NoKa3aTessIMM, IPAaBUIbHBIM U IIEJIEBBIM PACX0/10BaHHEM JICHEKHBIX CPE/ICTB;

- BeJleHue oguuuanpHoro cairta @uiuuana MU OCyUIeCTBIEHHE HWH(POPMAaTU3ALNOHHON
NeSITebHOCTH;

- yuacTHe B 00pa30oBaTEIbHO-BOCIUTATEIBHON JIEATEIILHOCTH B TpeleNiax CBOEH
KOMIIETEHIINH, BKJIIOUYasi My3eiiHylo nestenbHocTh Duinmana, B3auMoJeicTBUE ¢ 00y4aroIUMUCS
10 BOTIPOCaM OTYHCIICHUS, IEPEBOA, BOCCTAHOBJICHHUS U T.II., pa0OTy IPUEMHOW KOMHCCHH;

- yyacTue B pa3pa0OTKe MPOEKTOB MEPCIEKTUBHBIX W TEKYIIUX IJIAHOB JEATEIbHOCTH
(pabotel) Ounnana, BHECEHUE MPEI0KEHNH, COOp COOTBETCTBYIOIIEH HH(OPMALINY;

- yyacTue B paboTe KOMUCCHIA;

- COCTaBJIEHHE HEOOXOIUMOM OTYETHOCTH /WM €€ 0000I1eHne (TOA0BOM OTYET, CBEICHUS
00 0OpazoBaTenbHON OpraHU3alMy U JIp.);

- obecrieueHne BeneHusi Tabenss pabouyero BpeMeHM pabOTHHMKOB OpraHu3aliOHHOIO
oT/ena,
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- yyacTHEe B IpeJeiax CBOSH KOMICTCHIMU B pabore ¢ 0a3oii PDenepaibHOrO peecrpa
CBEJICHUH O JOKyMeHTax 00 oOpa3oBaHWHM W (WIM) O KBAIM(PHUKAIMH, TOKYMEHTaX 00 OOy4YeHHH
(PPHO);

- mpoBesieHUe (y4yacThe B MPOBEACHHUM) MEPOIPHUATHI, HAMPaBICHHBIX HAa MPOPUIAKTHKY
U TIPEAYNPEKICHUE KOPPYILIHH;

- KOHTPOJIb 33 COOJIIOJIEHUEM YTBEpkKAEHHBIX B Duiinaje NpaBUil BHYTPEHHErO TPYIAOBOIO
pacnopsaka;

- ydacTue B IpeJesax CBOCH KOMIETEHIMH B IPOBEICHUU IMPOBEPOK (BHYTPEHHUX,
BHEIITHKX), MPOBOJUMBIX TOCYJAPCTBEHHBIMH M MYHHIMIAIBLHBIMH OpraHamu, YHUBEPCHTETOM;
B paboTe KOMUCCH;

- yyacTM€ B aHAJIW3€ TNPUYMH BBIABICHHBIX HapylleHUHd B cdepe IesITeIbHOCTH
OpranuzalvoHHOTO OT/IeNa, MPUHITHE MEp M0 X MPeIyNpeKICHUIO;

- yyactue B paboTe, BKJIIOYasi OpraHU3alllio, COBETOB, COBELIAHU, MJIAHEPHBIX 3aceAaHUul
B Owinane; MOATOTOBKA MaTepHaNIOB [UIsl JAHHBIX MEPONpUSTUN (B paMKaxX KOMIIETEHIIUU
OpraHu3airoHHOTO OT/IeNa);

- CO/ICHICTBHE TPOBEPAIOIIUM OpraHaM B MPOBEJCHUU KOHTPOJIBHBIX MEPONPUITUN
U MPOBEPOK (B paMKax KomrereHunn OpraHu3aioHHOTo OT/eNa);

- y4acTue B MOJATOTOBKE OTBETOB MO MOCTYHAIOIINM OT OPraHOB BJIACTH, HHBIX OpPraHU3alui
U YHHUBEpCUTETa 3ampocaM, CBS3aHHBIM C TIPEIOCTABICHHEM CBEICHHMN 110 HAIpPaBICHUSIM
NESITEIbHOCTH;

- OCYLIECTBJIIEHHE HWHBIX (YHKIUMH 10  HampaBieHUsIM  (BHJaM)  JEATEIbHOCTU
OpranuzannoHHOro OTeNA.

V. OTBeTCTBEHHOCTDH

4.1. OTBETCTBEHHOCTh 32 KaueCTBO U CBOEBPEMEHHOCTb BBINOJHEHMS 3a/ady M (YHKLUH,
BO3JI0’K€HHBIX Ha OpraHu3alMoHHBIM oTAen HactosumM llojokeHuem, BBIOJHEHUE TO0J0BOTO
IlaHa paboThl MO BCEM HANpPaBICHUAM JESITEIbHOCTH, a TaKXKe 3a CO3JaHue YCIOBUH s
¢hpexTHBHON pabOTHl BCETO KOJJIEKTUBA MOAPA3/CNICHUS HECeT HadalbHUK OpraHu3aliioOHHOTO
oTxena.

4.2. Corpymaukn  OpraHM3allMOHHOTO OT/EJda HECyT OTBETCTBEHHOCTh 3a KadeCTBO
BBINOJIHEHHS paboT, BO3JIOKEHHBIX HA HUX COOTBETCTBYIOIIMMU JIOJKHOCTHBIMH HHCTPYKIMSMHU.

V. YnpasJenue

5.1. YmpaBnenne OpraHu3alliOHHBIM  OTJEJIOM  OCYIIECTBJISETCS Ha  MPUHIUIAX
€IMHOHAYAJIM M KOJUIETHAJBbHOCTH B COOTBETCTBHHM C TpeOOBAaHUAMH JCHCTBYIOIIETO
3akoHonarenbeTBa Poceniickoit denepanuu, [onoxennem o Ounnae.

5.2. HemmocpenctBenHoe  pykoBojacTBO  OpraHW3allMOHHBIM — OTJEJIOM  OCYIIECTBIISCT
HavyaJibHUK OpraHu3alioOHHOTO OT/IeNa.

5.3. Ha Bpems orcyTcTBUS HadaiabHUKa OpraHu3aliioHHOTO oT/ena (10 MPUIHHE OTITYCKa,
KOMaHAMPOBKU, OOJE3HU M T.I.), 00sI3aHHOCTH HavanbHUKAa OpPraHu3alMOHHOTO OTAeNa MOTYT
BO3JIaraThCs Ha JIMIIO, HA3HAYEHHOE NMPUKA30M JupekTopa Ounmnana.

5.4. [InannpoBanue paboTel OpraHu3alMOHHOTO OT/ENa MpeanoiaraeT pa3padoTKy IUIaHa
paboTel OpraHu3amoOHHOTO OT/eNa Ha KaJIeH/IapHbIN TOJI.

5.5. [Inan (mnansr) paboTel OpraHu3aMOHHOTO OT/AENA Ha KaJeHIapHBIN TOJ yTBEPKIAAeTCS
nupexkropoM dunmana.

[Tnan (rasel) padoTel OpraHU3aIMOHHOTO OTAeNa (M ero COTPYAHHKOB) Ha KalleHAApHBIH
roJi MOXeET BKJItouatbes B [man paboTel @unaia B Ka4eCTBE €ro COCTaBHOM YaCTH.
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5.6. C menpto obecrieyeHusi yMpaBlIeHUS M KOHTPOJIsS HajJ paboToir OpraHU3alMOHHOTO
oTaena, HavdalnbHUK OpraHu3aluMoHHOrO OTAeNa npenocTaBiseT aupekropy Punmana OTUET
0 pabote, npoaenanHoi OpraHU3aIMOHHBIM OTIEIIOM 32 OTYETHBIN TOJ] (WJIM UHOM COTJIACOBAaHHBIN
OTYETHBIN TIEPHOT).

V1. Co3nanue, TMKBUIANNS, PEOPraHU3AIUA
6.1. Coznanue, TUKBHAANMS U peopranu3aius OpraHu3alMOHHOTO OT/Iela TPOU3BOIATCS Ha
OCHOBaHUU IIPHUKa3a peKTopa Y HUBEPCUTETA.

VII. Ctpykrypa

7.1. Ctpyktypa OpraHu3zalliOHHOIO OTJA€Ja OIpPEAeseTcs] JAEUCTBYIOIIMM IITAaTHBIM
pacniucanueM duinmana, a TakkKe MOXKET OTPaXKaTbCs B MHBIX HOPMAaTUBHBIX IIPABOBBIX JOKYMEHTaX
Owinana.

| HauanpHuk OpTraHU3allMOHHOI'0O OTACJIa |

|

IToMONIHUK PYKOBOIUTEIS
Benymmii cieniuaiucT 1Mo kajapam
CrenuaimncT 1o Kajapam
FOpuckoHCYBT (YNOJTHOMOYEHHBIH 110 KaYECTBY)
Benynuii 5koHOMUCT
Benymmii cienuanuct
CreMajiicT 1o oXpaHe Tpyaa
CremuamcT 1o 3aKyIKaM
HenonponsBoaurens
CrenuaaucT 1o y4eTy My3eHHbBIX MPeJIMETOB
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